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CONSTITUTION AND BYLAWS of the 

MORGANVILLE EMERGENCY MEDICAL SERVICES LLC  
Updated March 2025 

 

Article 1 

Name and Object 

 

Section 1: Title 

The corporate title of this organization is Morganville Emergency Medical Services, LLC” and shall 

hereafter be referred to as “Morganville EMS” or “MEMS”. (Note: This is a name change from 

Morganville First Aid and Rescue Squad, Inc.) 

 

Section 2: Authority 

These bylaws shall be the rules and regulations governing MEMS, The authority on parliamentary 

procedures shall be Roberts Rules of Order, Newly Revised. MEMS Standard Operating Procedure 

(SOP’s) shall govern the Squad in the performance of its duties. 

 

Section 3: Licensing 

MEMS is an agency licensed by the NJ State Department of Health (NJ DOH) and provides 911 services 

where such services may be billed to the patient. 

 

Members are typically volunteers who donate their time with no expectation of compensation. 

 

 

 

 

 Article 2 

 Purposes and Objectives 

 

(1) To render immediate first aid in all cases of injury and illness. 

 

(2) To provide emergency medical service and transport to an appropriate medical facility for the 

community at large and, to respond to calls outside the territory in which the Squad generally 

operates, when requested and authorized. 

 

(3) To provide education to the general public and membership in First Aid and related matters and 

to carry on a vigorous and constant campaign to eliminate or reduce accidents, illness and death. 

 

 Article 3 

 Membership 

 

Section 1: There are 10 classifications of volunteer membership within MEMS. 

 

a. Probationary  

b. Active 

c. Life (Including “Life – Active” and “Life-In Active” subcategories) 
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d. Cadet 

e. Honorary 

f. Dual Membership (Including “Dual Membership-Riding”, “Dual Membership-Driver”) 

g. Associate 

h. Driver 

i. Observer  

j. Career Lieutenant 

 

Section 2: Application Process 

 

All prospective new (meaning not a member of another category) members of any category must stay 

at the building during their shifts or live within a distance from the building that allows for a safe 

response as determined by the Chief. 

 

All applicants are subject to a criminal history background check and fingerprinting. The results of this 

check may preclude membership. 

 

All applications for prospective new (as above) membership in any category shall be submitted to the 

Membership Committee for investigation. The Committee’s recommendation is subject to review and 

change by the President and the Chief. Upon agreement by the majority of the meeting committee 

members, the Chief and the President, the candidate shall be accepted for membership subject to 

background check.  

 

 

If the Membership Committee is not able to provide any positive or negative recommendation within 

10 days of the application, the decision is left to the concurrence of the President and the Chief, both 

must agree. 

 

The membership committee shall make a recommendation as to the membership category for all 

applicants. 

 

 

Section 3: Probationary Membership 

The following requirements are established to retain membership. 

 

a.  Probationary membership in the Squad shall be open to any person in good health, age of 18 and 

over, upon application and the process described in Section 2 (Probationary membership is open 

to a person having served as a Cadet upon recommendation of the majority of Cadet advisors with 

the concurrence of the Chief).)  

b.  The intention of the following section is to enable probationary members that demonstrate their 

skills in performance in their duties, drills and meetings to the satisfaction of the Chief to move 

to Active in a minimum period of time (2 months) while recognizing some individuals may need 

a longer period thus: 

 Probationary membership shall last for a minimum of three (3) months, the “probationary 

interval”). There is no maximum duration. (It is recommended that the membership be reviewed 

every 6 months by the Chief.) 
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c.  Likewise, they must attend two regularly scheduled meetings in the first three months, Past the 

initial two months, the member must attend ½ of all business meetings since they joined. If the 

probationary period is longer than 6 months, then you must attend ½ of all meetings in the previous 

6 months. 

1. They can receive credit for up to half of the required attendance by showing awareness of the 

minutes of the monthly Squad meeting (does not apply to first 3 meetings) to the satisfaction of 

the President. Awareness of Squad monthly meeting minutes can be confirmed by the member’s 

submission of an email or letter stating that the minutes have been read along with evidence of 

having read them. The confirmation of awareness must be completed and submitted prior to the 

next monthly meeting after the missed meeting. 

 

1.   Any probationary member not meeting the above requirements may be dropped from 

membership upon recommendation of the Chief and be unable to re-apply for six (6) months. 

 

A probationary member attending an accredited first aid course during the time of a scheduled drill or 

meeting will be credited with attendance at the drill or meetings. 

 

Probationary Members Voting. 

This section is intended to allow Probationary members to vote once they understand the operations 

and business functions of the organization 

 

1. A probationary member will not have any voting privileges  

a. Until they have completed 6 months of service  

b. While Maintaining membership requirements 

 

Promotion to Probationary from Cadet 

2. A Cadet member can be promoted to Probationary upon reaching the age of 18 upon Approval 

by the Chief, and recommendation of the Cadet Advisors and successful completion of all 

application requirements. 

3. None of the meetings or drills attended while a Cadet, will count towards the above requirements. 

 

Attending college while in Probationary Period 

4. A Probationary member who is attending an accredited college, on a full-time basis (12 credits 

per semester), that is EMT certified (or licensed) can meet the corresponding requirements of 

Probationary membership using the following as substitutes for Probationary requirements 

a. Drill credit can be provided for every 2 CEUS received while at school.  

b. Commit and ride a minimum of 32 scheduled hours per month (8 hours a week if less than a 

month) when they are home on breaks.  These hours can be achieved during daytime crews, 

nighttime crews, scramble hours or weekend crews.  

 

 

 

Probationary Membership Additional notes 

Under no circumstances shall the previous section 

• Deny voting rights to a member who currently has voting rights or change the conditions to 

maintain voting rights previous to the adoption of these bylaws or created by exception to 

previous versions of the bylaws 
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• Cause any probationary period currently underway or application for probationary membership 

or credit for hours, meetings or drills to be reset simply by the adoption of these new bylaws. 

 

 

Section 4: Active Membership 

 

 

 Active membership shall consist of no more than 70 people ages 18 and over upon application.  

 

 

Eligibility 

 

Active membership Status 

For Probationary members to advance to Active Status, the Probationary member must.  

1. Complete, to the satisfaction of the Line Officers, minimum of two (2) drills or training sessions 

with Line Officers within 3 months of joining. Past the initial two months, the member must 

attend ½ of all drills since they joined as well as ½ of all regular squad meetings. If the 

probationary period last longer than 6 months, then the member must attend ½ of al drills and ½ 

regular squad meetings in the previous 6 months. 

2. Obtain the recommendation of the Chief in writing. The Chief shall submit this to the Recording 

Secretary; 

3. Obtain and maintain or otherwise already have a valid New Jersey driver’s license.) 

4. Have a valid CPR card 

5. Pay membership dues of $1. 

6. Have fulfilled New Jersey State Department of Health requirements and been granted a valid 

EMT card that can be verified in the State Database or by presentations by documents as 

determined by the Chief 

7. Any additional requirements as determined by the Chief. 

 

 

Voting 

 

 

To maintain voting privileges an Active member must: 

* Be in good standing and compliant with the active membership  

 

• Commit and ride an average of 32 scheduled hours per month for the immediately preceding six 

(6) month period.  

• Have paid Membership dues of $1 

• Complete three (3) of the drills or any additional drills as scheduled by the chief immediately 

preceding six (6) month period. (50%) (There can be no more than 1 drill credit per month for 

the purposes of this provision.) If a person is unable to attend a drill, credit can be claimed for ½ 

of the required drills by taking a minimum 2 CEU credit class and submitting proof of taking the 

class to the Chief before the following month’s drill.  
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• Attend four (4) of the regularly scheduled monthly Squad meetings scheduled during the 

immediately preceding six (6) month period. They can receive credit for up to 1/2 of the required 

attendance by showing awareness of the minutes of the monthly Squad meeting. The 

confirmation of awareness must be completed and submitted prior to the next monthly meeting, 

after the missed meeting. 

• Maintain a valid New Jersey Driver’s License. 

• Upon returning from leave, if an active member was in good standing upon leaving, the member 

must attend one Regular meeting to regain voting status at the following meeting. 

• If an Active member is attending an accredited institution of higher learning, living on campus, 

on a full-time basis (minimum of 12 credits per semester), that member shall be considered as 

“Attending College”. This requires filing a school leave form. Such status must be requested in 

writing prior to attending the College to the Recording Secretary and renewed every semester 

thereafter while still attending College in a period not to exceed 6 months. 

• As an exception to appropriate paragraph of this section, a member “Attending College” will 

retain their riding and Active status upon return from college as long as 

o All Certifications are current. 

o Ride a minimum and average of 8 hours a week averaged over time back from college 

when college is not in session. 

o Has submitted documentation of competing 6 drills or completing 12 CEUS in the previous 

12-month period. 

o Has Attended or affirmed in writing has the person has read the meeting minutes for a 

minimum of 1/2 of the Squad meetings of the previous 6 months. 

Any member not meeting the above requirements for a consecutive six (6) month period,  

not including leaves of any sort, will lose voting rights. Voting rights can be restored by complying 

with the requirements in the following months.    

 

 

Dismissal 

 

Any member not meeting the above requirements for a consecutive three (3) month period,  

not including leaves of any sort, can be dropped from the rolls using the following process:   

 

• This member shall be notified in writing that corrective action is needed.  

• If the member has not taken corrective action by riding at least an average of 32 hours over 

previous 6 months and not attending at least one meeting within 6 months, then  
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o Upon a Letter from the Chief to the Executive Board (“EXECUTIVE BOARD”) 

recommending dismissal, 

o The Executive Board, by majority vote, may dismiss the member. 

A member dismissed by this provision may not rejoin by submission of a new application for a minimum 

period of 6 months. 

 

Any time served on another organization, shall only count towards any Life Membership or volunteer 

incentive program including LOSAP administered by the respective organization.  Neither organization 

is required to offer identical incentives nor programs. 

 

 

Under no circumstances shall the previous section 

• Deny voting rights to a member who currently has voting rights or change the conditions to 

maintain voting rights previous to the adoption of these bylaws or created by exception to 

previous versions of the bylaws 

• Cause any active period currently underway or application for active membership or credit for 

hours, meetings, or drills to be reset simply by the adoption of these new bylaws. 

 

 

Section 5: MEMS Life Membership 

MEMS Life membership shall consist of two categories:  Life/Active and Life/Inactive.  Either category 

may be conferred upon any member, in good standing, who has served a minimum of seven (7) years, 

not necessarily contiguous, in the Squad (including MEMS and MFARS) as an Active or Driver member, 

probation included, with leave(s) of absence excluded except for Squad related injuries to a limit of one 

(1) year. The member must have ridden at least 32 hours for a month, for 84 months, in good standing, 

not necessarily contiguous to be eligible.  

 

Time served in another organization including but not limited to another First Aid or Fire Department 

does not count towards eligibility. 

 

Application for either category must be made in writing and must be filed with the Recording Secretary.  

Presentation of the application at a Regular meeting of the Squad, a two-thirds vote of all active with 

four years of service as an Active member and voting Life members present at the following meeting 

must be secured by written ballot. 

 

A Life member shall have the privilege of not paying dues or assessments. The member shall be held 

accountable for Squad property and must conduct themselves in a proper manner at all times when at a 

Squad function, performing any Squad related task.  

 

To maintain a vote, the Life member of either category must attend one-half of all the Regular meetings 

scheduled during the immediately preceding twelve (12) month period. They can receive credit for up 

to half of the required attendance by showing awareness of the minutes of the monthly Squad meeting 

to the satisfaction of the Administrative Officers. Awareness of Squad monthly meeting minutes can be 

confirmed by the member’s submission of an email or letter to the President, which states that the 
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minutes have been read.  The confirmation of awareness must be completed and submitted prior to the 

next monthly meeting after the missed meeting. 

 

The two categories of life membership are: 

 

● Life/Active - the member shall have the current New Jersey State Department of Health 

certificates including EMT..  Any and all responsibilities of a Life/Active member shall be 

those of an Active member except for membership and voting requirements immediately 

above. 

● Life/Inactive - A change in status and responsibilities from that of a regular active or 

life/active member to an administrative and social category with a restriction on first aid 

related duties.   

Under no circumstances shall the previous section 

• Deny life members voting rights to a member who currently has life member voting rights or 

change the conditions to maintain voting rights previous to the adoption of these bylaws or 

created by exception to previous versions of the bylaws 

• Cause any active period currently underway or application for life membership or credit for 

hours, meetings, or drills to be reset simply by the adoption of these new bylaws. 

 

Section 6: Cadets. 

Cadets of either organization must be between the ages of fourteen (14) and at least a sophomore in high 

school up to the age of 18. The Cadets are governed by their By-Laws, however, they must adhere to the 

Squad’s SOPs.  

 

Cadets do not Vote at Squad Meetings.  

 

 

Section 7: Honorary Membership. 

Honorary membership shall be open to any person who has contributed to the good and welfare of the 

Squad.  A request for Honorary Membership must be presented in writing at a Regularly scheduled 

monthly meeting by a member with Active Status and current voting privileges. Discussion on the 

request and vote will take place at the next Regularly scheduled meeting. At that time, Honorary 

members shall be elected thereto by 2/3 written ballot of the Active and Life members present at the 

meeting who are eligible to vote.   

 

The Honorary member shall have the privilege to attend all open meetings, and social functions, but 

shall have no vote nor be permitted to practice first aid in the Squad. None of the time served as an 

Honorary member shall be counted towards Life Membership. 

 

Section 8: Transfers. 

a. Transfers from other First Aid Squads to MEMS may be accepted with a favorable letter of 

recommendation from the Line Officers of the other agency and a investigation by the 

Membership Committee, and acceptance by a majority vote at a regularly scheduled meeting. 
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The membership committee will make a recommendation as to status to the Chief. The Chief of 

the Squad shall determine the riding status. 

b. Any member who has left MEMS in good standing and returns shall have all previous service in 

this Squad credited toward Life status, seniority, and eligibility to run for office as described 

earlier.  A previous member may be required to complete training assessments or serve a 

minimum period of time as a probationary member as required by the Chief. 

c. A Cadet transferring into the MEMS Regular Squad may have one half of the riding time served 

as a Cadet, but not exceeding two (2) years, applied to Life membership, seniority and eligibility 

to run for office, probation included.  The Cadet must transfer into the regular Squad by filing an 

application accompanied by written recommendation of the Cadet Advisors.  The riding status 

of the transferring cadet will be determined by the Chief. The Chief may require training, service 

requirements or other requirements as seen fit before assigning a riding category. 

 

If a Cadet leaves MEMS, the previous time served will not count toward any membership. 

 

Section 9: Dual Membership 

The two categories of Dual Membership are: Dual Membership/Riding and Dual Membership/Driver.   

 

Dual membership in the Squad shall be open to any person in good health, aged 18 and over, upon 

application to the Membership Committee.  who is currently a member in good standing of a Fire 

Company within the Township of Marlboro. A Dual Membership Member  

● Is open to anyone in good Standing of a Fire Company, or EMS agency within the Township of 

Marlboro 

● shall have the privilege of not paying dues or assessments,  

● shall be held accountable for Squad property and must conduct himself/herself in a proper manner 

at all times when at a Squad function on duty.   

● shall be able to vote after 6 months of service meeting the requirements of Dual Membership 

● shall abide by the SOP’s of the Squad.  

 

 

Any Dual Membership member not meeting the following requirements within the initial 12 month 

period will be automatically dropped from membership and unable to re-apply for three (3) months.  

 

● A Dual Member is subject to dismissal at any time by the Executive Board.  
 

Dual Membership/Riding shall meet or exceed the requirements with the following changes: 

 

● Commit and ride an average of 20 scheduled hours per month for the immediately preceding six 

(6) month period. These hours can be achieved during daytime crews, nighttime crews, scramble 

hours, or weekend crews. 

Dual Membership/Driver shall meet or exceed the requirements of “Driver” with the following changes: 

 

● Commit and ride an average of 20 scheduled hours per month for the immediately preceding six 

(6) month period. These hours can be achieved during daytime crews, nighttime crews, scramble 

hours, or weekend crews 
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Section 10: Driver 

 

Driver membership in the Squad shall be open to any person in good health, aged 18 and over upon 

application to the Membership committee and the Membership Committee recommendation to the Chief. 

The Chief shall determine riding status.  

 

 

To maintain vote and maintain Driver membership status, the MEMS member must 

• Commit and ride an average of 32 scheduled hours per month for the immediately preceding six 

(6) month period;  

• Has paid Membership dues; 

• Complete three (3) of the scheduled drills for the immediately preceding six (6) month period; 

• Attend four (4) of the regularly scheduled monthly Squad meetings scheduled during the 

immediately preceding six (6) month period. The person  can receive credit for up to half of the 

required attendance by showing awareness of the minutes of the monthly Squad meeting. The 

confirmation of awareness must be completed and submitted prior to the next monthly meeting, 

after the missed meeting. 

• Maintain a valid in New Jersey Drivers License. 

• Be a member in good standing as determined by the President 

• Complete CEVO training and complete the MEMS driver training program to the satisfaction of 

the Chief 

 

• Complete Lifting and Moving training  

 

• Complete Driver training to the satisfaction of the Chief. This can be delegated in whole or in 

part by the Chief to an FTO. 

 

• Obtain and maintain at least: 

o CPR for the Professional Rescuer (ARC) or CPR BLS for the Health Care 

Provider (AHA)  

 

• Receive clearance from the Chief to operate our ambulances. 

 

Under no circumstances shall the previous section 

• Deny driving status members voting rights to a member who currently has driver member voting 

rights or changes the conditions to maintain voting rights previous to the adoption of these bylaws 

or created by exception to previous versions of the bylaws 
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Cause any active period currently underway or application for driver membership or credit for hours, 

meetings, or drills to be reset simply by the adoption of these new bylaws 

 

Section 11: Associate Membership 

Associate membership in the Squad shall consist of no more than ten (10) people and shall be open to 

all ages seventeen (17) and over who wish to aid and assist the Squad in its activities in all areas except 

those requiring certification by the New Jersey State Department of Health and State law, unless so 

credentialed. 

 

Associate Members include Associate-Non Riding and Associate–Riding. 

 

Associate members who choose to ride the ambulance, Associate Riding, must meet the criteria as 

stated below: 

a. Complete, to the satisfaction of the Line Officers, three (3) of the scheduled drills for the 

immediately preceding six (6) month period.  

b. Complete and maintain all New Jersey State Department of Health (DOH) requirements for 

EMT. 

c. Obtain the recommendation of the Chief, in writing, to become a riding member. This shall be 

submitted to the Recording Secretary 

d. Commit and ride an average of 20 scheduled hours per month for the immediately preceding six 

(6) month period. These hours can be achieved during daytime crews, nighttime crews, scramble 

hours, or weekend crews. 

e. Attend three (3) of the Regularly scheduled monthly Squad meetings scheduled during the 

immediately preceding six (6) month period. They can receive credit for up to half of the required 

attendance by showing awareness of the minutes of the monthly Squad meeting, to the 

satisfaction of the Administrative Officers. Awareness of Squad monthly meeting minutes can 

be confirmed by the member’s submission of an email or letter, which states that the minutes 

have been read.  The confirmation of awareness must be completed and submitted prior to the 

next monthly meeting, after the missed meeting. 

f. Obtain and maintain a valid New Jersey driver’s license. 

 

Associates continued membership shall be subject to review each January.  

 

No time served as Associate member shall be counted towards Life Membership or LOSAP.  

 

 

Associate Members do not vote. 

 

 

Section 12: MEMS Observer. 

 

Observer membership in the Squad shall consist of no more than ten (10) people and shall be open to 

all ages eighteen (18) and over who wish to aid and assist the Squad in its activities in all areas except 

those requiring certification by the New Jersey State Department of Health and State law, unless so 

credentialed. 
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• The intention of the Observer program is to introduce potential members who are considering 

Probationary Membership  to the functions of the Squad 

• Observers do not complete a crew 

• Observers may not participate in any function in rendering care 

• Observer status shall be limited to duration of 6 months and is not renewable 

• Observers may not ride with a crew consisting just of an Active –Career member 

• Observer status can be removed at any time for any reason by the Chief 

Observer Members do not vote 

 

Section 13: Career 

 

Career members have the same requirements as “Active” with the following exceptions 

Career members do not vote 

 

Any Active-Career Member may be dismissed for any reason by the Chief with the concurrence of the  

Operational Lieutenant at any time.  

 

If the Chief and Operational Lieutenant do not agree, the decision is escalated to the EB. A majority vote 

of the EB results in dismissal. If the member is not dismissed, the process can be restarted no sooner 

than 30 days. 

 

A dismissed Active- Career member may not reapply the squad in any capacity for a minimum period 

of 6 months.  

 

No time served as an Active-Career shall count towards any MFARS Life Membership, nor shall count 

towards any volunteer incentive program including LOSAP. 

 

 

 

Section 14: Move 

No Active or Life members in the Squad shall lose their right of membership because that person has 

moved, or shall in the future, move to another municipality.  The person may be transferred to another 

membership category depending on the person’s performance from the date of moving.  
 

Section 15: Loss of Certification 

Any Active member delinquent in any NJ Department of Health requirements shall lose the right to ride 

the ambulance and vote at meetings.  If a member is enrolled in an accredited course for any required 

certification needed, the person will revert to Probationary status determined by the Chief until obtaining 

required certification and possibly restored to Active category upon approval of the Chief. 
 

Section 16: Change of Status 

Change of status from one category of membership to another category of membership must be 

submitted in writing and read at a Regularly scheduled meeting of the Squad and shall be accepted unless 

the provision of the category of membership requested requires a postponement to the next Regularly 

scheduled meeting and/or a vote is needed for that category.   
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Under no circumstances shall current submissions to the membership committee be invalidated simply 

due to the update in these bylaws.  

 

Section 17: LOSAP 

It is recognized that members might be splitting time between EMS agencies within Marlboro in order 

to fill crews and that assignment to that agency for a particular crew or time period might be outside 

their control. Further, LOSAP is a program administered by the Township to incentivize members to 

ride volunteer hours on EMS equipment for the benefit of the residents.  For the purposes of LOSAP 

(through MEMS) eligibility, if a member belongs to multiple EMS organizations in the Township of 

Marlboro, their total hours ridden at MEMS only are taken into account for LOSAP eligibility to the 

limit that can be in one EMS LOSAP program at a time.   All other rules apply regarding the total hours 

required for Officers, Regular Members, or Life Members. 

 

Section 18: Dismissal other than Active 

Any MFARS non-Active Volunteer not meeting the category requirements for a consecutive six (6) 

month period, not including leaves of any sort, can be dropped from the rolls using the following process:  

 

● This member shall be notified in writing that corrective action is needed.  

● If the member has not taken corrective action within 3 months. 

o upon a Letter from the Chief to the EB recommending dismissal, 

o The Executive Board, by majority vote, may dismiss the member. 

 

A member dismissed by this provision may not rejoin by submission of a new application for a minimum 

period of 6 months. 
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Article 4 

Organization 

 

 
The officers of the organization shall consist of volunteer positions as noted below 

 

Officer titles, functions and duties below will exist in MEMS.  

 

Part A: Officer Titles 
 
Section 1. Administrative Officers 

a. President  

b. Vice President  

c. Recording Secretary  

d. Correspondence Secretary 

e. Chief Financial Officer (appointed by the President as needed)  

f. Three (3) Trustees  

g. Sergeant at Arms 

h. Chaplain 

 
The Administrative Officers will keep and update as necessary the MEMS Handbook. The Operational 

Officers will keep and update as necessary the Operational SOPs. The Executive Board will keep and 

update the Information Security Policies and Procedures Manual and the Bylaws.  
 

Section 2: Operational Officers: (“Line Officers”)  

a. Chief 

b. Captain 

c. Lieutenant  

d. Operations Lieutenant (aka Career Lieutenant) 

e. Sergeant  

f. Engineer 

 

Part B: Administrative Officers 
 
All Elections shall be by written vote 

 

 Section 1: President 

 
a. Shall be elected in every even year and hold a two-year term.  
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b. The President shall preside at all meetings, decide on all questions of order (subject to appeal to 

the Squad), announce the business before the meeting in the order in which it is to be acted upon, 

and duly receive and submit all proper propositions and motions presented by the members.   

c. The presiding officer, normally the President, must follow proper parliamentary procedures per 

the Bylaws and secondarily Roberts Rules of Order and consult the Sgt at Arms as necessary for 

procedural clarification.  

d. The President is a designated countersigner of checks drawn by the CFO.   

e. The President shall appoint necessary committees and designate the person responsible for 

setting up the initial meeting, at which time a committee chair shall be selected by the committee. 

(The President must maintain the committee membership listing, post that listing and assure 

committees are active as needed.) 

f. The President can call special meetings whenever necessary.  

g. Have the deciding vote in open (not written) ballots.  

h. Represents the squad at all special affairs where the squad is the beneficiary. (The role can be 

delegated.) 

i. Have the power to adjourn any meeting that has become disorganized at his/her own discretion 

for the good and welfare of the squad.  

j. Supervise all business of the squad with the exception of operations.  

 

The President is the only administrative officer who has the power to suspend members from 

operations immediately if their actions are deemed hazardous, destructive, criminal, or publicly 

embarrassing to the squad, violation of the SOPS or in gross deviation from these bylaws.  

 

The President must notify the Chief of the situation and the reasons for the suspension.  

 

Section 2: Vice President 

 

a. Shall be elected in every even year and hold a two-year term.  

b. Will assume the duties of the President when the President is absent.  

c. Succeed to the Presidency for the current term in case of a vacancy.  

d. Shall collect dues from the MEMS members at the January Regular monthly meeting, or first 

meeting following enrollment in MEMS keep an accurate record and submit a copy to the 

CFO if requested. 

Section 3: Chief Financial Officer 

 

a. Shall be elected in every even year and hold a two-year term.  

b. Will receive all funds for deposit as designated by the squad providing receipts as required 
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c. Pay all Bills approved by the organization. 

d. On demand, the CFO will furnish requested material to the Trustees to facilitate an audit.  

e. Will keep such records of all transactions that will enable the CFO or Executive Board to 

render summaries of all funds received and disbursed within the organization. 

f. Will be insured for a sum of at least one hundred and fifty thousand ($150,000) dollars.  

g. Will maintain a petty cash fund in the amount of one hundred ($100) dollars.  

h. Will account for all the money collected. 

i. Will be responsible for filing annual financial report with the IRS on the appropriate date.  

j. Will coordinate periodic financial audits as required by the Trustees 

 
Section 4: Recording Secretary  
The Recording Secretary shall for MEMS 

 

a. Shall be elected in every even year and hold a two-year term.  

b. keep a correct record of the proceedings of every meeting, and post meeting minutes on the 

squad secure file share, 

c. keep attendance at drills, meetings, and clean-ups,  

d. keep an account of all calls, 

e. and keep all in a secure place at Squad’s main headquarters for at least seven (7) years.  

 

 It is the duty of the Recording Secretary to display at headquarters an up-to-date roster of all members 

and a seniority roster of all Active and Probationary members plus Cadets.  All members have a right 

to review Squad the roster at meetings. 
 

Section 5: Correspondence Secretary 
The Correspondence Secretary shall have responsibility for the organization. 

a. Shall be elected in every even year and hold a two-year term  

b. receiving and answering all correspondence and reading pertinent correspondence at each 

meeting.  

c. shall turn over to the Treasurer all monies received.   

d. Shall send letters are required by the bylaws and/or as directed by President 

e. All correspondence needed to be read shall be presented to the Corresponding Secretary 

prior to the start of business at any meeting.    

 

Section 6. Trustees  
There are three (3) Trustee positions,  
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For the Trustees, their term of office will be for three years, and one trustee will be elected and 

replaced each year.  

 

The Trustees shall 

a. exercise careful supervision over the interest of the Squad and shall have general control of 

all its real property.   

b. They shall be responsible for building and grounds maintenance.   

c. The Trustees may spend up to $300, for general building repairs and maintenance per month 

(non-cumulative) to the limit of the corresponding budget line. 

d. The Trustees shall have emergency repairs made on all Squad property for which they are 

responsible.  

e. The Trustees shall constitute a Finance and Investigation Committee which shall examine 

books, vouchers and accounts of the Treasurer and report annually at the joint MEMS and 

MEMS January meeting.   

f. The Trustees shall be responsible for all use of the Squad building, equipment or furnishings. 

g. May spend up to $1000 in a given month if the served area has been declared as in state of 

emergency by the NJ State Office of Emergency Management. 

A trustee’s approval is required for non-squad related use of MEMS buildings (i.e. use of MEMS 

facilities for outside meetings).  
 

Section 7: Sergeant at Arms 
a. Shall be appointed by the President upon the President’s election and shall hold a two-year 

term.  

b. The Sergeant at Arms shall assist the President in maintaining order during any meeting in 

accordance with Roberts Rules of Order. 

 

Section 8: Chaplain 
 

● The Chaplain is appointed by the President upon the President’s election and shall hold a two-

year term. 

● The Chaplain shall coordinate with the Sunshine Committee, when needs arise, to send an 

appropriate item, i.e., flowers, cards, fruit baskets, etc., to Squad members or members of the 

community as the Squad desires.  
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● The Chaplain may also offer a prayer during the time of reflection during our Regular scheduled 

business meeting. 

 

Part C: Operational Officers (“Line Officers”) 
 

Shall be elected in every odd year and hold a two-year term. 

 

All Elections shall be held by written vote. 

 

Section 1: Responsibilities 

General responsibilities of Line Officers include being in charge of all first aid related duties and respond 

to calls whenever possible.  The Line Officers will be responsible for: 

 

1. Condition and maintenance of the ambulances 

2. Overseeing all general clean-ups 

3. Ordering supplies and supervising the supply chief in stocking supplies 

4. Conducting all drills 

5. Keeping an accurate record of all members' EMT and CPR cards with the Recording 

Secretary.  Advise members about first aid courses available 

6. Maintenance of all radio equipment including ambulance radios 

7. Keeping a record of all radios and radio maintenance.  Copies of such records shall be kept 

at the building or in the squad information repository. 

8. Allocating radios to all members and collect radios and other Squad property from 

members leaving the Squad 

9. Establishing and assigning all special and regular duty crews  

10. Maintain and repair of all ambulances and vehicles owned or used by the Squad. The Chief 

and/or Engineer shall immediately be notified of any problem concerning the ambulances 

11. Stocking of all first aid supplies in the ambulances, first aid cabinet and members' kits 

12. Maintaining a current inventory of all items and report of needed repairs of equipment and 

the status of inventory so that supplies and equipment may be ordered as needed. 

13. Issuing written standard operating procedures (“SOPs”) detailing the operational 

procedures of the Squad with respect to first aid, emergency response and operational 

aspects of the squad. 
 

The Chief may delegate the accomplishment of these tasks to appropriately knowledgeable Squad 

members, as needed, but the Chief has ultimate responsibility for these items. No later than the next 

regularly scheduled meeting, the Line Officers shall post the names of the persons handling these tasks 

for the Squad's information. Any change will be posted immediately. 

 

Section 2: Chief 

The Chief is the senior Squad operating officer responsible for directing the action of the Squad when 

performing first aid, operations, attending parades, drills, or any function requiring the supervision of a 

Line Officer. The Chief shall be consulted about all significant matters concerning first aid operations 

of the Squad. He shall oversee the accounting of all first aid work done by the Squad and report the 

number of calls during the previous month. 



Page 20 

Squad Bylaws 

 

 

 

The Chief may determine the riding status of a member pending action of the Squad.  The Chief may 

spend up to seventy-five dollars ($75) for expenses (non-cumulative) per month. 

 

Section 3: Captain 

The Captain will serve as an assistant to the Chief and perform the duties of that office if the Chief is not 

available. 

 

Section 4: Lieutenant 

The Lieutenant is the third in line in the order of command 

 

Section 5 The Operations Lieutenant is the next in command order after the Second Lieutenant. This is 

a career-only position. Responsibilities include: 

 

• Assuring All Quality Assurance processes are completed on a timely basis 

• Assuring all Career Duties are performed as required 

• Manage All Career EMTs including assignments, coverage, payroll and other expenses. 

 

 

Section 6: Sergeant 

The Sergeant is next in command order after the Operational Lieutenant 

 

Section 7: Engineer 

The Engineer is the next in command order after the Sergeant. 

 

 
 

Part D. Executive Board 
 
The Squad shall maintain The Executive Board to oversee its organization. 

 
Section 1: Executive Board  

a. The Executive Board will consist of the President, Chief, three Trustees, Career Lieutenant 

and CFO. The positions of Career Lieutenant and CFO will be non-voting. The Executive 

Board may invite additional Administrative or Operational Officers as needed, per meeting. 

Such invitation must be recorded in the meeting notes with the reason for the invitation and 

cannot be “standing” invitations. (Invited members cannot vote at Executive Board 

meetings.) 

b. The Executive Board will be chaired by the Senior Trustee (the Trustee with the expiring 

term that year).  
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c. The Executive Board will meet at least once a month.  An agenda will be prepared. Minutes 

will be taken and the report given to the membership as needed. Meeting minutes will be 

provided to the Recording Secretary. A Meeting can be waived upon concurrence of the 

majority of Executive Board members and documented to the Recording Secretary. 

d. The Executive Board will consider all matters of emergency arising between regular business 

meetings.  

e. The Executive Board will consider all matters referred to it by the President for 

recommendation.  

f. The Executive Board will resolve all administrative questions, and if there is any doubt as to 

interpretation, they will consult with the squad attorney for clarification or advice.  

g. The Executive Board will prepare a budget for the organization at the beginning of each 

calendar year.  (This role can be delegated to the CFO.) 

h. The Executive Board will review and approve all expenditures above $500 that were not 

considered in the annual budget. Capital purchases over $10,000 will be presented to a 

Regularly Scheduled Meeting for approval.  

i. All items of discussion, purchase approvals, etc. will be decided by simple majority vote of 

all voting Executive Board members. Members not present at Executive Board meetings can 

vote if contacted via electronic means (email, text, phone, video chat, etc.).  

j. Meetings will be held on the Third Tuesday of every Month, unless rescheduled at least one 

week in advance by the Senior Trustee. The Senior Trustee shall pre-publish an Agenda and 

distribute in a secure fashion any necessary preparatory material 

The Executive Board can dismiss a member according to the processes detailed in these bylaws by a 

vote of four out of five regular Executive Board members. (Invited members cannot vote.) 

 

The Executive Board may remove a member from office, by written vote, for any reason by vote of 

four out of five. The vacancy will be filled temporarily by a person assigned by the Executive Board 

until the next Regularly Scheduled Squad Meeting. 
 

 

Part E: Office Requirements and Processes 
 
Section 1: Elections 

 

a. The Officers shall be elected every two years, as described earlier, by a written majority vote 

of members present and eligible to vote at the Regular December Squad meeting. (A Career 

Lieutenant is appointed by the President and is not elected.) 
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b. Nomination of candidates for elected office shall be made at the Regular meeting in 

November. Further nominations may be made at the Regular meeting in December 

c. Eligibility: All Administrative Offices must be held by a member who maintains voting status 

in the Squad for at least 9 of the previous 12 months.  All Line Offices must be held by 

members who maintain voting membership in the Squad for at least 9 of the previous 12 

months. 

d. The Office of Chief must be held by a member having previously served one (1) year as a 

Line Officer, within the past five years. 

e. The nominee of Office of President must have been an Active or Life member for a minimum 

of 2 years previously. 

f. All Officers shall assume their respective offices at noon on the first day of January of the 

following calendar year.  

g. If an Active, Driver, or Life member indicates acceptance of nomination or will accept 

election to an office, in advance of nominations or elections the person can present a letter to 

that effect to the Recording Secretary in advance of the nomination meeting or election 

meeting. This allows that person not to be present at the nomination or election meeting. 

Section 2: Resignation 

All resignations from office shall be submitted and read at the next Regular monthly meeting.  Vacancies 

occurring in any elected office shall be filled by nomination and a majority vote of members present and 

eligible to vote at the following Regular meeting. 

 

Any member meeting the office requirements may be appointed in the interim period by the President. 

 

Section 3: Dual Office 

a) The same person shall not fill more than one elected Administrative office at the same time. 

EXCEPT the corresponding or recording secretary may hold dual office or any classification.  

b) The same person shall not fill more than one elected Operational office at the same time. No 

person may be elected to or hold the offices of President and Chief at the same time.  

c) Trustees may not hold any other elected position. 

d) Trustee cannot also be CFO. 
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 Article 5 

 Meetings 

 

Section 1: Schedule 

The squad shall establish when their regular business meeting shall be held.  For MEMS it shall be the 

second Wednesday of each month at 8:00 p.m. at Squad Headquarters. The MEMS Regular drill shall 

be held on the fourth Wednesday at 8:00 p.m. at Squad Headquarters or other predetermined location. 

When such appointed scheduled events fall on a holiday; or if the event is canceled due to weather; death 

of a member or their immediate family; or the absence of members due to a dispatched assignment; the 

Scheduled event shall be held on the following Wednesday.  

 

The squads regular meeting shall discuss business for the organization. 

 

Accommodation shall be made for day members to meet all drill requirements of these Bylaws. Alternate 

drills and dates may be scheduled by the Chief or delegate as needed. If a member attends alternate 

drill(s), which have been scheduled by the Chief or delegate, they shall be counted towards drill credit. 

Only one drill credit can be earned per month.   

 

In the event that neither the President nor Vice-President are present to run the meeting, the order of who 

may run the meeting will be  a Trustee, CFO, Corresponding Secretary, Recording Secretary. 

 

Section 2: Special Meetings 

Special meetings may be called by three (3) Active or voting Life members through the President or by 

the President or by the Executive Board. All voting members will be notified. All special meetings will 

be held on Wednesdays. There can be no financial transactions at a special meeting. No business other 

than the stated agenda shall be discussed. 

 

Section 3: Quorum 

Seven (7) voting Active and/or voting Driver and/or voting Life members shall constitute a quorum.  

 

Section 4: Attendance 

Members of any status may attend a regularly scheduled Meeting. People who have submitted a 

membership application may also attend until requested to leave by the President. (Intention is to discuss 

the membership application in private.) 

 

 Article 6 

 Amendments 

 

Section 1: 

Proposed amendment(s) to these Bylaws shall be submitted in writing to the Bylaws Committee and 

twenty-five (10) copies presented at the next regular meeting in resolution form. 

 

Section 2: 

The proposed amendment(s) must be presented during the Order of Business at the next Regular meeting 

and can be voted upon at that meeting. Discussion and modification of the amendment(s) take place after 

each presentation.  The amendment(s) must pass by two-thirds (2/3) vote of all members present and 

eligible to vote by written vote.  
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Section 3: Nullification 

At no time shall any exception or amendment violate licensing requirements of the NJ Department of 

Health. Any such exception or amendment will be immediately held as null and void by the Executive 

Board. 

 

 

Article 7 

Leaves 

 

Section 1: Non-Medical Leave of Absence 

Request for a leave of absence by any Volunteer member must be submitted in writing to the Recording 

Secretary and must be for a minimum of one (1) month.  The leave will automatically be effective 0500 

hours starting on the starting date through 0500 hours on the ending date, as specified in the request.  

During this time, the member will be relieved of all duties, responsibilities and equipment (if requested 

by the Chief) and the right to vote. 

 

Leaves of absence shall be granted for a maximum period of six (6) months at a time.  A member may 

extend the leave by a letter requesting the extension submitted to the Recording Secretary, who shall 

copy the President and Chief. Leaves can only be extended for six (6) months at a time.  After two (2) 

consecutive six (6) month periods, the member is subject to dismissal by the Executive Board.  

Exceptions for further leaves may be granted for work, study, extended illness, or military service. 

Failure to submit a leave request does not relieve the member of possible dismissal from failure to 

maintain their membership category.  

 

Section 2: Vacation Leave 

Request for a vacation leave of absence by any Volunteer member must be submitted in writing to the 

Recording Secretary and cannot exceed one (1) month during any twelve (12) month period.  The leave 

will automatically be effective 0500 hours starting on the starting date through 0500 hours on the ending 

date, as specified in the request.  During this time, the member will be relieved of all duties, 

responsibilities and equipment (if requested by Line Officers) and the right to vote. Upon returning from 

leave, as long as the member was in good standing at the time of leave, all voting and riding privileges 

will be reinstated. 

 

Request for a vacation leave by Active must be submitted in writing to the Operational Lieutenant and 

Recording secretary at least two weeks in advance.  

 

Section 3: Medical Leave 

a.  Medical Leave 

Medical leave will be granted immediately upon receipt of written notification from the member 

to the Recording Secretary. (The Recording Secretary will copy the President and the Chief. 

Medical leave shall be updated in writing by a physician every six (6) months following the 

original request for a maximum period of two (2) years.  Any member not updating their medical 

leave may be dropped from the rolls of the Squad by the Executive Board.  If after two (2) years 

the member is still unable to return to active service, they shall be dropped from the Squad or 

transferred to a different membership category by the Executive Board. 
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b.  Return to Active Duty 

If a member desires to return to Active, Driver, Probationary or Dual Member status, from a 

medical leave, a form from the Squad must be completed by their physician and must be 

submitted to the Recording Secretary.    The Squad, as represented by President and/or Chief 

and/or Career Lieutenant has the option to have the member examined by a physician of the 

Squad's choice to make the determination of the fitness of the member to return to Squad duties.  

The Squad shall pay for this examination. 

 

c.  Member Role 

A member on medical leave may attend all meetings but may not ride or respond to any calls.  

Any and all equipment must be returned immediately to the Squad if requested by the Chief. 

 

d.  Permanent Injury 

If a member is permanently injured during the line of duty, and the injury will prohibit the 

member from riding for at least one year, Life Inactive membership may be conferred by the 

Executive Board upon the member’s request filed with the Recording Secretary along with a 

letter from a physician of the Squad’s choice.  This change in membership status cannot be 

changed to another category 

 

 

This member, if elected, shall have the same privileges and responsibilities of a Life member 

with the exception of not being permitted to ride calls. 

 

Section 4: Leave time Interactions 

Leave times are not counted as membership time for MEMS Life Membership qualification 

 

Leave times are not considered as time for voting determination. 

 

Article 9 

Rules 

 

Section 1: Excused Absences 

Reasonable excuses for not attending Squad functions (e.g., meetings, drills, clean-ups, fund drives, etc.) 

must be personal illness, work, vacation, school, enrollment in first aid courses or illness or death in the 

family.  Excuses must be submitted in writing before or no later than seventy-two (72) hours after each 

missed function.  Attendance at an initial or refresher EMT or initial or refresher CPR course will be 

counted as being present at Squad functions. 

 

Section 2: Unexcused Absences 

Any Active, Driver or Life-Active member absent without excuses for four (4) consecutive drills may 

be suspended for six (6) months, as a first offense by the Chief.  The member may be expelled 

permanently for a second offense by the Executive Board. 

 

Section 3: Prohibited Acts 

No member shall be unruly, disobey a direct order, or be under the influence of drugs or alcohol during 

calls, meetings, parades or any duty performed under the scope of the Squad.  Prohibited are any actions 
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which would endanger a patient, a fellow member, or the public.  The officer or senior member in charge 

shall have the power to suspend that member immediately for a period of time of not less than 1 month, 

not more than 3 months. The suspension must be immediately reported to the Chief who must inform 

the Executive Board who will review and possibly revise the suspension.  

 

Section 4: Drills 

If a member does not maintain the required number of drills (based on their class of membership) then 

that member may lose riding status as determined by the Chief, until equivalent training is obtained as 

determined by the Chief. 

 

Section 5: Members Responsibility for Equipment 

All accepted applicants for membership must agree to be responsible for the care of all Squad property. 

All items loaned to members must be returned to the Chief or delegate upon demand.  A letter to this 

effect, duly signed by a designated person, shall be mailed to the last given address of the member. 

 

Section 6: Dues 

All Active, Probationary members, Dual Membership, Associate Members, and Drivers will be assessed 

one dollar ($1.00) per year for dues. The dues will be collected by the Vice President at the January 

meeting of the Squad or the first month following their MEMS enrollment. Any member delinquent will 

automatically lose voting privileges and can only be reinstated by the payment of the member’s 

delinquent dues. 

 

 

Article 10 

Disciplinary Action and Board of Review/Board of Appeals 

 

Section 1 

If any member (“Complainant”) believes another member (“Accused”) has committed a violation of the 

Bylaws or SOPs, the Complainant must present to the President with a copy to the Chief, a list of charges 

and specifications against the Accused within 5 days of being made aware of the violation. Charges are 

defined as an offense or violation of the Bylaws or SOPs. Specifications are defined, as what the accused 

is alleged to have done which, if true, constitutes the offense.  

 

All members are subject to drug testing at any time. Failure to pass a drug test will lead to immediate 

dismissal from the squad by the Executive Board. There shall never be any illegal drugs on premise, on 

Squad property, at Squad functions or in Squad vehicles. 

 

No devices that have the sole purpose of causing harm shall be allowed to be carried on an ambulance 

or on the premises by a member who is not a law enforcement officer.   This includes but is not limited 

to guns, tasers, knives in excess that are needed in the performance of rescue or care, stun guns, pepper 

spray, chemical weapons or batons. A member in the procession of such a device will be immediately 

suspended upon report to the Chief, who will document the incident with the incident reviewed at the 

next Executive Board Meeting, which may lead to dismissal or other disciplinary action.  

 

 

The Chief or President may suspend the member prior to the pending Investigative Committee and/or 

Board of Review. Following the submission of charges,  
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● The Executive Board may convene an investigation: “Investigation Committee” (“IC”) 

consisting of members designated by the Executive Board. IC Members may include members 

of the Executive Board. 

● The Executive Board may dismiss the member by four of five votes of the EB. The votes must 

be in writing. 

 

Section 2: Investigative Committee  

a. The Executive Board 

The Executive Board will meet with both parties, question witnesses about the event, try 

to mediate the problem, and, if necessary, convene an IC. 

b. Purpose 

The purpose of the IC is to provide a fair, impartial and objective hearing and 

investigation concerning whether or not the charges are valid. Valid is defined as a 

credible statement about the actions of the accused. 

c. Report 

After hearing both sides and witnesses, the IC will release a report with their 

recommendation to the Executive Board. If the problem is mediated, the results will be 

announced at a regular meeting and placed in the member’s file. The report will include 

the IC recommendations. (Such a report shall be limited to the amount of information 

necessary and must not violate any member’s privacy or have any possibility of being 

construed as retribution for filing the incident.) 

 

d. Action:  

The Executive Board may decide to dismiss the member, suspend the member, attempt 

remediation, detail a course of corrective action within a time period, or take no action. 

e. Appeal 

If the IC recommends no action and no mediation is reached, the Complainant may, at 

the next regular Squad meeting, move to overturn the decision and make their case 

directly to the Executive Board. This will result in a meeting of the Executive Board 

attended by both parties. 

 

 

Section 5: Board of Appeals 

a. Procedure for Application 

If the accused was found guilty and sanctions were imposed, the person may, within two 

weeks following the Action, request a Board of Appeals. The Board of Appeals is to be 

requested only if the accused believes the procedures for the Board of Review were not 

followed as outlined in the Bylaws. This request must be submitted in writing to the 

President detailing the procedural flaws in the Board of Review. 

 

The Board of Appeals shall consist of the Executive Board. 

b. Purpose 
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The purpose of the Appeal process is to provide a fair, impartial and objective hearing 

concerning the alleged procedural flaws. The Board will consider whether the alleged 

procedural flaws might have changed the outcome of the Board of Review. 

 

c. Procedure of Board 

The accused shall make a written statement arguing that there were procedural flaws in 

the Board of Review. The Executive Board, acting as Board of Appeals, will meet prior 

to the next regular meeting following the submission of this statement. (Unless the time 

is such that the Board does not have time to review the documentation, which is 

considered to be 3 days.) The Board will consider the written statement, records of the 

Board of Review and the Bylaws in reaching their decision to determine if there were 

procedural flaws and if such flaws may have changed the decision. 

 

d. Decision 

By written majority vote, the Executive Board, acting as Board of Appeals, can either 

deny or grant the appeal. If the appeal is granted, the findings and sanctions imposed by 

the Board of Review shall be immediately rescinded. Only one appeal is allowed per 

incident.  

 

e. Readmission  

The Executive Board will determine a period of time to elapse before a member may reapply 

if the person is dismissed. This period of time must be no shorter than 2 years.  

 

 
 

Section 6: Suspensions by Line or Administrative Officers 

No member can be suspended for greater than 30 days without charges being filed. At the end of 30 

days, charges must have been filed, or the member is no longer suspended and restored to previous status. 



Page 29 

Squad Bylaws 

 

 

Article 11 

Sanctions 

 

The Executive Board may establish penalties for failure by members to meet their responsibilities.  Such 

violations may include but are not limited to 

 

a. Unjustified failure to make duty crew call 

b. Violation of patient confidentiality 

c. Failure to perform assigned rig check 

d. Failure to meet quota for calls 

e. Failure to meet quota for meetings 

f. Violation of these bylaws 

g. Violation of SOPs 

h. Actions determined to undermine the purpose of the Squad or its licensing. 

i. Refusal to take a drug test 

j. Procession of illegal drugs or alcohol at any squad function, event, location, or in Squad vehicle. 

k. Procession or display of any illegal firearms or weapon at any squad function, event, location, or 

in Squad vehicle 

 

 Article 12 

 Committees 
 

Section 1: Standing Committees 

Standing Committees of the Squad are: 

 

• Sunshine, Refreshments, Party Planning & Annual Dinner 

• Future Needs, Purchasing & Uniforms 

• Fundraising, Grants, LOSAP, Scholarship & Budget 

• Bylaws 

• Membership, Publicity & Social Media 

• Radio 

• Cadet Advisors 

• Blood Drive 

• Technology, Signage (Including Potential Digital Sign Out Front) 

• EMS Council 

• Insurance 
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• Training  

• Infection Control 

 

 

Committee responsibilities include but are not limited to 

• Sunshine 

o Coordinating Squad response supporting members in time of need: including but not 

limited to members/families’ illnesses/passing.  

o Providing, Training and equipping an Honor Guard for appropriate Events 

o Mental Health initiatives. 

 

 

Section 2: Committee Membership 

The State First Aid Council District Committee consists of three (3) delegates and three (3) alternates 

elected by the MEMS Squad, by majority vote at the December meeting.  If there is/are no majority votes 

application by a member can be received by the President with subsequent appointment by the President. 

(The application can be made not in writing but must be recorded in the Meeting Notes.) 

 

The Cadets Committee is appointed by the President, and they become the Cadet Advisors.   

 

Single items in excess of $500 within the determined committee’s budget shall be referred to the 

Purchasing Committee for investigation of the best price. Their findings shall be reported to the Squad 

at the next monthly meeting prior to the purchase of said item (The exception is a purchase made by the 

Executive Board at times of emergency.)  

 

Initial Chairperson for each committee shall be appointed by the President. The Initial Chairperson is 

responsible for calling the first committee meeting and determining the Chairperson. 
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 Article 13 

 Exceptions 

 

If a MEMS member wishes to carry out an activity which is in violation of these Bylaws, but does not 

wish to amend them, such a member may at any regular meeting propose an exception to the Bylaws. 

Exceptions shall be limited to: 

 

• Exception For Officer Qualifications (Shall be made only under unique circumstances recorded 

by the Recording Secretary) 

• Exception for Life Membership qualifications (Shall be made only under unique circumstances 

recorded by the Recording Secretary) 

In order for such an exception to be allowed, it must be approved by three-fourths (3/4) of the members 

present and voting at two (2) consecutive meetings.  If three-fourths of the members present at the first 

meeting vote approval, then the proposed exception shall be posted conspicuously to notify all members 

that a final vote on the exception is to be taken at the next regular meeting. 

 

Vote must be written. 

 

If a member makes an exception request for their own status or life membership, that person cannot 

resubmit the same exception request for 18 months. A specific exemption can only be presented once 

every 12 months. 

 

At no time shall any exception or amendment violate the licensing requirements of the NJ Department 

of Health. Any such violation will be immediately held as null and void.
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Article 14 

Suggested Order of Business 

 

 Call to Order 

 Salute to Flag 

 Moment of Silence 

 First Roll Call of Membership * 

 Collection of Fines & Dues 

 Nomination and Election of New Members 

 Communications 

 Second Roll Call of Membership * 

 Line Officers Report  

 Cadet Officers’ Report 

 Trustees’ Report. 

 Committee Reports 

 Good of the Squad 

 Deferred Business 

 New Business 

 CFO’s Report 

 Acceptance of Previous Month’s Minutes 

 Nomination of Officers 

 Final Roll Call of Membership * 

 Notice of Meetings and Adjournments 

● Members must be present for a minimum of two roll calls to be considered present at the 

meeting. 
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Revisions 

● V0.0 (5.6.17): Added: If file for an exception cannot make another exemption request for 18 months 

● V0.0 (5.6.17) Suggestion (DS): for two-year terms for office alternating Line and Administration 

● V0.1 (5.9.17): Formatting (PPT) misc. formatting and spelling fixes 

● V0.1 (5.9.17): Suggestion (DS) I made it clearer in application process that “Any Category” includes 

Volunteer and Active 

● V0.1 (5.9.17): Added: Observer status 

● V0.1 (5.9.17): Question (DS): Q: the Active Volunteer period before reapplication is 6 months a bit more 

generous than other categories: A: Yes: by design. 

● V0.1 (5.9.17): Question (DS): Q: the dismissal time correction action does not have a time period: A: 

Actually, it does: 6 months. 

● V0.1 (5.9.17): Question (DS): Q: the dismissal time correction action does not have a time period: A: 

Actually, it does: 6 months. 

● V0.2 (5.9.17): Add (DS): Put that Career time does not count towards Life (It has been added; it was 

already in the following section “Life Membership” 

● V0.2 (5.9.17): Add (DS): Put that Career is not eligible for any volunteer incentive: Added. 

● V0.2 (5.9.17): Add (DS): Transitional Cadets: put it in the Probationary Period. 

● V0.2 (5.9.17): Add (DS): Cadets: 14 years of age and at least a sophomore in high school Added. 

● V0.2 (5.9.17): Add (DS): Made explicit that elections, exceptions and appeal are by written vote.. 

● V0.2 (5.9.17): Add (DS): Added in notice of volition “of being made aware of the violation” 

● V0.3 Bruce wanted to change names to Probationary from Probation-Active (Left alone... seems trivial) 

● V0.3 Bruce wanted to change the formatting to 11 point from 12 point (didn't change) 

● V0.3 Travis Changed opening image 

● V0.3 Bruce: fixed some capitalization and refined some phrases 

● V0.3: Bruce, good catch.. Eligibility change reflecting two-year term 

● V0.9 Updates from Bylaws meeting, including formatting, typos, and refinement of certain elements. 

Changes from 40-30-32 include purchase committee, refinement of the Executive Board , Appointments 

and addition of new First Aid option 

● V0.9 was submitted to the squad for voting. 

● V1.0.1 Changes made to ensure Bylaws match current conditions. 

● V1.7: Updates relating to name change from MFARS to MEMs 
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● V2.0: Changes in committee list, clarification on driver’s licenses, assigned responsibilities to a person 

instead of a group 

 

 

 


